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	2.
	National Centre For Polar and Ocean Research


	Executive Assistant – Finance & Accounts
	Consolidated emoluments (*): Rs.35400 + HRA as applicable
Post Code: 19

Number of Post: 01

Age: 35 Yrs
Eligibility Criteria:
Essential: (i) Bachelor’s degree from recognized University; 

                  (ii) Operational Computer knowledge; 

                  (iii) Six (06) years’ experience preferably in 

                    Government Department /Autonomous Bodies/PSU 

                   (iv) Should be well-versed in SAP Programme.

Desirable: (i) Master’s Degree in Commerce/Business 
                       Administration (with specialization in Finance) from 
                       Recognized University/Institute;

                     (ii) Completed Inter CA/ICWAI; 
                     (iii) Having minimum 06 years’   experience in handling 
                       Finance and commercial Accounting preferably in
                      Government Department/PSU/Autonomous Bodies in 
                       PB-2 with GP 2800/2400 (6th CPC scales); 
                   (iv) Having minimum 08 years’ experience in handling  

                        Finance and commercial Accounting preferably in 
                       Government Department/PSU/Autonomous Bodies.
Job Requirement: To assist Section Head relating to day to day work of Finance & Accounts section.
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